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In an effort to keep you updated during the COVID-19 pandemic, we are providing you with 
updates on the latest developments. Please do not hesitate to reach out to your Sheakley HR team 
member should you have additional questions or concerns.

PPP Loan Forgiveness
The National Association of Professional Employer Organizations (NAPEO) has been battling since 
March to change PPP Loan Forgiveness requirements as it relates to supplying 941 documentation. 
Many NAPEO members’ PPP loans were being denied because a ‘formal’ 941 document could 
not be provided given the PEO relationship. Thanks to the efforts of NAPEO and their member 
companies, the federal regulations and guidance are clear - Form 941 is NOT required for PPP loan 
approval or forgiveness. 

The Small Business Administration’s loan forgiveness application (Form 3508) expressly allows 
third-party payroll reports to be submitted in lieu of the 941:

 � Bank account statements or third-party payroll service provider reports documenting the 
amount of cash compensation paid to employees. 

 � Tax form (or equivalent third-party payroll service provider reports) for the period that 
overlap with the covered period or the alternative payroll covered period:

 � Payroll tax filings reported, or that will be reported, to the IRS (typically, form 941); AND

 � State quarterly business and individual employee wage reporting and unemployment insurance tax 
filings reported, or that will be reported, to the relevant state.

 � Payment receipts, canceled checks, or account statements documenting the amount of any 
employer contributions to employee health insurance and retirement plans that the borrower 
included in the forgiveness amount (PPP schedule A, lines (6) and (7). 

If a bank tells you that a 941 is required for your loan forgiveness application, they are not basing 
their decision on the law or administrative guidance. The attached letter can be used to clarify that 
941s are not required for PPP loan forgiveness. 


